	

	ChosenFew.com

	

	Temporary Services Time Card

	Employee: 
	Client Company:





	









	Name:      




	Name:      

	









	Address:      




	Address:      

	







	City/State/Zip:      

	City/State/Zip:      

	Time Card for The Week Starting Monday:      /     /        Ending Sunday:      /     /     

	DAY
	HOURS WORKED
	LESS FOR LUNCH
	TOTAL HOURS

	
	FROM
	TO
	FROM
	TO
	

	MONDAY

	     
	     
	     
	     
	     

	TUESDAY
	     
	     
	     
	     
	     

	WEDNESDAY
	     
	     
	     
	     
	     

	THURSDAY
	     
	     
	     
	     
	     

	FRIDAY
	     
	     
	     
	     
	     

	SATURDAY

	     
	     
	     
	     
	     

	SUNDAY
	     
	     
	     
	     
	     

	          TOTAL HOURS : REGULAR
  
	     

	        TOTAL HOURS : OVERTIME
	     

	

	Client Agrees to All Terms and Conditions on Reverse Side.

  FORMCHECKBOX 
  Check box to inform agency of new mailing address. Then call 323 – 999-0149.

Paychecks will be mailed to employee's address on file unless box is checked below.

    FORMCHECKBOX 
  Check box if paycheck is to be held for in person pick up. 






	









	Time Card Instructions:


	Authorized Client Signature:


	
	

	1. Fill in Time Card and get Authorization
2. Fax Time Card to: 323 – 999-0164

3. Mail Original Time Card to:

Attention: Payroll Accounting

CHOSENFEW.com
5015 Eagle Rock Blvd., Suite 300
Los Angeles, CA 90041

	By: ________________________________

	
	Print Name: _______________________

	
	Title: ______________________________

	
	Date Signed: ______________________

	
	


TERMS AND CONDITIONS

You may, of course, keep our temporary employee on our payroll for as long as you like.  If you do decide to hire our temporary, simply inform us in writing or over the phone.  At such time that person will go off our payroll and onto yours.

When this occurs, a fee of 15% of that person's projected gross annual salary will be due and payable within thirty (30) days.

This will provide you with our usual thirty-calendar day guarantee.  If said payment is not made within that time, all guarantees will be null and void.  If you decide to terminate said employee within the thirty-day guarantee period you will not owe us a fee provided you have informed us, in writing, of your decision.  At such time we will try to refill the position with someone else, keeping in effect the aforementioned agreement.

Please note that for any person you hire or use at your firm within one year's time whom you have previously met or used through ChosenFew.Com, directly or indirectly,* or utilized as a temporary, you will still owe us the permanent placement fee.

If, for any reason, permanent employment is less than 60 days, the fee is adjusted to 1/60th of the permanent fee per calendar day for the period of employment.  A 1.5% interest charge will be added to invoices past due 30 days.

Client agrees to pay any and all costs of collection, attorney fees and court costs which may be incurred by the agency to enforce collection.  There will be no charge for the first four (4) hours, if the temporary employee cannot perform the job in a satisfactory manner.  Client must notify agency and terminate the job position within this period and assumes full responsibility for supervision.

* You will be billed for the fee if the applicant is referred by you to any other company, or division within your company, or to any other employer.

ATTENTION: Payroll Accounting 


Folds to insert in window envelope.

CHOSENFEW.com

5015 Eagle Rock Blvd., Suite 300
Los Angeles, CA 90041
